A PEI TEACHER’S CERTIFICATE
IN TIME FOR CONVOCATION !
Presentation to UPEI Bachelor of Education
Students
THURSDAY JANUARY 5, 2017
UPEI CAMPUS

This very famous 1885 painting by Robert Harris entitled “Meeting of the School Trustees” depicts a
common scene in early rural Prince Edward Island; a teacher negotiating with her school board trustees.

PRESENTATION OUTLINE:
1. Why apply for a teacher’s license?
2. What steps do you need to follow?
3. What about teaching and substitute teaching in PEI?
4. What about teaching outside of PEI?
5. How will your credentials be evaluated?
6. What should you do if you require assistance?
7. Questions and Answers

BACKGROUND
In 2006, members of the UPEI Faculty of Education made an
arrangement with the Department of Education Registrar’s
Office to collaborate each year to work together to assist
students in obtaining their PEI Teacher’s License in time for
Convocation.

1. WHY APPLY FOR A PEI TEACHER’S LICENSE?
To Teach in PEI:
Just as you need a Driver’s License to drive a car, you
need a Teacher’s License in order to teach the public
schools system.

1. WHY APPLY FOR A PEI TEACHER’S CERTIFICATE?

To Teach in PEI public schools:
In fact, it is against the law for an education authority
(formerly school board) to hire a person to teach or to substitute
teach without a license or a temporary permit.
Section 67 (1) of the Education Act states that an Education
Authority shall not employ a person as a teacher unless the person
holds a teacher’s license.
Section 67 (2) of the Education Act states that an Education
Authority shall not employ a person as a substitute teacher unless
the person holds a teacher’s license or a temporary permit.

1. WHY APPLY FOR A PEI TEACHER’S CERTIFICATE?

Purpose of Teacher licensing
The purpose of teacher licensing is to protect the public.
It is to ensure that persons authorized to work with
Island students possess the required……
1. academic, and
2. professional credentials, and that

3. they are fit and suitable persons.

1. WHY APPLY FOR A PEI TEACHER’S CERTIFICATE?
To Teach in PEI:
In PEI the teaching profession is regulated under the
authority of the Minister of Education.
This is case for all provinces and territories with the
exception of Ontario and Saskatchewan.
In Ontario, teachers are regulated by the Ontario
College of Teachers (OCT), and in Saskatchewan by
the Saskatchewan Professional Teachers Regulatory
Board (SPTRB).

1. WHY APPLY FOR A PEI TEACHER’S CERTIFICATE RIGHT
AWAY?

Criteria for certification can sometimes change.
(ie. Introduction of PRAXIS in Maine)

(ie Introduction of the Enhanced Teacher Education in Ontario. )
(ie.) Currency requirements in other jurisdictions and possible
introduction in PEI.

1.WHY APPLY FOR A PEI TEACHER’S LICENSE?
To Teach outside Prince Edward Island
It is a standard requirement within the teaching
profession that you must become certified first in the
jurisdiction where you completed your professional
teacher education program and be able to prove it.

You must be able to demonstrate that you have met the
legislative teacher licensing requirements in the
jurisdiction where you completed your teacher education
program and that you are in good standing with the
profession is this province.

1.WHY APPLY FOR A PEI TEACHER’S CERTIFICATE?
To Teach outside Prince Edward Island
Unlike with other professionals such as lawyers, nurses,
pharmacists, physicians etc. teachers are not required to write a
national or standard exam as a condition of licensure.

Completion of an approved professional teacher education
program is proof that you have acquired the competencies
necessary to be effective teachers.

1.WHY APPLY FOR A PEI TEACHER’S LICENSE?
To Teach outside Prince Edward Island
Under Labour Mobility and the Federal Agreement on Internal
Trade, your PEI Teacher’s License should be recognized right
across the country.

Caution: This does not mean that you will not have to apply for a
license in the other provinces and territories. It means that your
PEI license will be recognized.

2. WHAT STEPS DO YOU NEED TO FOLLOW?
Seven Easy Steps:

 1. Fill in the application form.

2. Make a copy of your Birth Certificate and Social Insurance
Number Card/ SIN Confirmation Letter.
An alternative to a birth certificate is a passport.
An alternative to a SIN card/ Confirmation Letter is a tax
form.

2. WHAT STEPS DO YOU NEED TO FOLLOW?
Seven Easy Steps:

3. Make a copy of your Criminal Record Check & Vulnerable
Sector Screen. (Not older than 3 months from the date when we
receive your application.)
Make a copy of your CRC and VSS as you will be required
to provide an original to the education authority (formerly
the school board).

2. WHAT STEPS DO YOU NEED TO FOLLOW?
Seven Easy Steps:

4. Prepare a cheque or money order to the Minister of Finance
in the amount of $125.00. Or, call in a Credit Card payment using
the form found at: http://www.gov.pe.ca/forms/pdf/2931.pdf
 5. Place completed application form, photocopies of documents
and cheque, money order or Credit Card Over the Phone payment
form in the envelope provided.

2. WHAT STEPS DO YOU NEED TO FOLLOW?
Seven Easy Steps:

6. Drop your envelope off in the Office on the Fourth Floor
of Memorial Hall by February 2, 2017 at the latest to
Alana Marchand.

2. WHAT STEPS DO YOU NEED TO FOLLOW?
7. Request Official Transcripts from all postsecondary institutions that you attended.
These must be mailed directly to the Office of
the Registrar.

2. WHAT STEPS DO YOU NEED TO FOLLOW?
Request that your UPEI transcript be mailed directly to our
office. They will be incomplete as you will not have
completed all required courses. We will receive the
complete transcript following convocation.

Do not fax, e-mail or hand deliver transcripts. We do
not consider such transmission methods as official.

2. WHAT STEPS DO YOU NEED TO FOLLOW?
Request Police Record Check and Vulnerable
Sector Screen if you haven’t already done so.

3. What about teaching and substitute teaching in PEI and teaching
outside of PEI?
When filling out the Application Form………

Complete Section 5a of the application form if you are
interested in applying for teaching positions in PEI.
Complete Section 5b of the application form if you are
interested in applying to substitute teach, or to continue
substitute teaching as a certified teacher in PEI

Complete Section 5c of the application form if you
are planning on teaching outside of PEI.

3. What about teaching in PEI?
If you are not interested in teaching in PEI, skip Section
5a and b altogether of the application form.

If you are interested in applying for positions with either
of the education authorities , complete Section 5 a of the
application form authorizing us to send your certification
information on to the education authorities.

3. (a) What about teaching?
There are now two education authorities on PEI:
The PUBLIC SCHOOLS BRANCH which is the English language system.
PSB offices are located in Stratford.
La COMMISSION SCOLAIRE DE LANGUE FRANÇAISE which is the
French language system. CSLF offices are located in Abrams village.

3.(a) What about teaching?

If you have indicated that you are interested in applying
for work with one or both education authorities we will
send on your behalf:
To Payroll, a School Board Report showing your Certificate
Qualification Level and any Teaching Service you may have.
This is used to set your pay rate should you obtain a contract
position.

To the Human Resources Department, a Certificate of
Professional Qualifications showing your academic and
professional qualifications.

3.(a) What about teaching?

If you have indicated that you are interested in applying
for work with one or both education authorities we will
send on your behalf:
To the Human Resources Department,
a Certificate of Professional Qualifications
showing your academic and
professional qualifications.

3. (b) What about substitute teaching in PEI?
If you are interested in Substitute Teaching here in PEI, you should
complete Section 5b of the Application Form.
If you are already authorized for this current school year,
indicate on the application form that you would like a
substitute authorization and we will change your status
changed from Non-Certified to Certified. We will forward a
Certified Authorization as a Substitute Teacher to the
education authority or authorities you indicate by checking on
the form.

3. (b) What about substitute teaching in PEI?
Or, if you are applying for the first time for an authorization to
substitute please indicate your interest in Section 5b.

Indicate by checking the box on the application form the education
authority or authorities where you would like your Certified
Authorization to Substitute Teach to be sent.
Then sign on the form to give us the authority to send your
Certified Authorization to Substitute teach to the education
authority where you wish to work.
Public Schools Branch and/ or to the Commission scolaire de
langue française?

3. (a) What about teaching?
There are now two education authorities on PEI:
The PUBLIC SCHOOLS BRANCH, the English Language system located
in Stratford.

La COMMISSION SCOLAIRE DE LANGUE FRANÇAISE the French
language system located in Abrams village.
Please check on the application form the education authority or
authorities where you would like us to send your certification
information and sign your authorization.

3. (b) What about substitute teaching in PEI?

Your certified authorization as a substitute teacher
becomes valid from the first work day after graduation!
At that time, your pay rate goes from non-certified to
certified. Yahoo!
Daily Rate for Non-Certified as of April 1, 2017 is $122.51
Daily Rate for Certified as of April 1, 2017 is $188.70

3. (b) What about substitute teaching in PEI?

Your certified authorization as a substitute teacher
becomes valid from the first work day after graduation!
Employers are required to call Certified Substitute
teachers in advance of Temporary Permit holders.
Employers are required to hire for fixed-term contract
positions first from the substitute list. (7:05 Article).

4. What about substitute teaching in PEI?
Once you are a Certified Substitute,
Teacher, do not forget to register
with the education authority
or authorities where you plan to
Substitute teach each school year.
In the PSB, you will be set up in the
call centre system known as AESOP.
In the CSLF, you will be added to the
Substitute List that goes out to the
schools.

4. What about substitute teaching in PEI?
If you wish to apply to substitute at a later date, you
can apply using a separate form found on our web site.
Use the form for “Holders of a Valid PEI Teacher’s License”
found on our web site.

4. What about substitute teaching in PEI?
Once you receive your Authorization to Substitute Teach,
you must apply to the education authority. For the PSB
You can download the Substitute Teacher Authorization form on the
web site at: http://www.gov.pe.ca/edu/psb/wpcontent/uploads/2013/04/app_subteacher_elsb.pdf

You can contact Lynda MacLean at: ldturnbull@edu.pe.ca or by
phone at: 902-368-6990

4. What about substitute teaching in PEI?
Once you receive your Authorization to Substitute Teach,
you must apply to the education authority. For the CSLF:
You can download the Substitute Teacher Authorization form on the
web site at: https://cslfipe.files.wordpress.com/2016/03/formulairedapplication-enseignant1.pdf

You can contact Rachelle Arsenault at: raarsenault@edu.pe.ca
or by phone at 90285-2975

4. What if you plan to teach outside of PEI?
• You must obtain your PEI Teacher’s License first.
• You must request that the Office of the Registrar send a

“Statement of Professional Standing” on your behalf to
the jurisdiction (s) where you wish to become licensed.

•This will be required, even if you have never taught in
PEI.

4. What if you plan to teach outside of PEI?
Complete Section 5c of the Application Form
• You can request more than one Statement of

Professional Standing if you intend to apply in more
than one jurisdiction.
• Your Statement(s) of Professional Standing will be sent

out the first working day after Convocation.

4. What if you plan to teach outside of PEI?

What is a Statement of Professional Standing?
A Statement of Professional Standing is an official

document that is signed by the Registrar and stamped
with the official seal of the Department.

It attests that your Teacher’s License is in good

standing and has never been suspended, cancelled or
revoked.

4. What if You Plan to Teach Outside of PEI?
Can You Apply for a Statement of Professional Standing
at a Later Time?
 If you do not intend to apply for a Teacher’s License in
another jurisdiction immediately upon graduation, you
can skip this Section 5c of the Application Form.

4. What if You Plan to Teach Outside of PEI?
Can You Apply for a Statement of Professional Standing
at a Later Time?
 If you require a Statement of Professional Standing at a
later date, you can apply using a separate application
form found on our web site under “For Other Requests”.

5. How will your credentials be evaluated?
The PEI Academic Teacher’s License Qualification
Levels
 You will be assigned a Level on your Academic

Teacher’s License (Level 4, 5, 5-A, 6, 7). The level
corresponds to a level on the pay scale with the
exception of C7.
 To see the pay scale, visit the web site of the PEI

Teacher’s Federation.

5. How will your Credentials be Evaluated?
The PEI Academic Teacher’s Certificate Levels
Level 4: a minimum of 120 credit hours where a minimum of 30 credit hours is in education
Level 5: a minimum of 150 credit hours with an acceptable teacher education program
Level 5 – A: a minimum of 180 credit hours with 30 credit hours beyond the C5
Level 6: a minimum of 180 credit hours with a masters degree
Level 7: a minimum of 210 credit hours with a PDH or additional masters degree (October
2013)

5. How will your credentials be evaluated?
The PEI Academic Teacher’s License Qualification Levels
With Carnegie Units:
3 credit hours = 1 half year course
15 credit hours = 5 half year courses= 1 semester
30 credit hours = 10 half year courses = 1 full academic year
120 credit hours = 4 full academic years
With Other Configurations:
0.5 = 1 half year course= 3 Carnegie Credit units
2.5 = 5 half year courses = 1 semester
5.0 = 10 half year courses = 1 full academic year

5. How will your credentials be evaluated?
Pre-service professional teacher education programs are valued at
30 credit hours maximum regardless of the length of the program.
Most UPEI BED grads are assigned a Qualification Level C5 if they
have completed a four year undergraduate degree.
If you have coursework beyond the four year undergraduate
degree, you should provide transcripts for the Registrar to verify
this.
PLEASE NOTE: A Qualification level C5A is not a step between the a
C5 and a C6, it is an alternate path.

5. How will your credentials be evaluated?
As per the recently amended Teacher Certification and
Standards regulations section 4(5) under the new
Education Act, a Red Seal Trade qualification in
automotive, carpentry, welding or cooking may be valued
at 30 credit units permitting an up from a C4 to a C5 or
from a C5 to a C5A.

5. How will your credentials be evaluated?
You should note that each province and territory
assesses academic credentials according to their own
criteria. For example, a C5 in New Brunswick may not
be a C5 in PEI. Ontario uses a system of Additional
Qualifications which is quite different from PEI.

5. How will your credentials be evaluated?
If, upon receiving your PEI Teacher’s License , you think
that you have been incorrectly assessed, you should
contact the Registrar immediately.

5. How will your credentials be evaluated?
Divisions on the Academic Teacher’s Level :
Your certificate will reflect the focus of your preservice teacher education program:

Primary/ Elementary K to 6, or
Intermediate/ Senior 7 to 12

5. How will your credentials be evaluated?
Additional Designations:

In Inclusive Education
In School Counselling
These are based upon academic studies beyond the
undergraduate degree and the bachelor of education.

5. How will your credentials be evaluated?
You might have heard of the new Principal, Vice-Principal
Certificate which becomes mandatory in August 2019.
Under the Instructional Personnel regulations of the new
Education Act.
VP requires: License C5 + five years teaching experience +
PEI’s Leadership Program
Principal requires: License C6 + seven years teaching
experience PEI’s Leadership Program

6. What should you do if you require assistance?
 For a Status Update, e-mail,
If you have a question
registrar@edu.pe.ca
Robert, just come up
here to my desk.
 For help or if you have

questions, call the office at
902-438-4130

6. What should you do if you require assistance?

6. What should you do if you require assistance?

The web site has many resources including:

The contact information for Registrars in other jurisdictions
The web address for ordering transcripts in many other jurisdictions.

All the forms that you need.
Chart showing the Academic Levels.

Teacher Certification Web site Address:
http://www.gov.pe.ca/eecd/index.php3?number=1027691

To Summarize following this presentation, you should be
able to answer the following questions …
1.
2.
3.
4.

5.
6.

Why you need to do to apply for a teacher’s license?
What steps do you need to follow?
What do you need to do to apply for a teaching position
or to substitute teach in PEI?
What do you need to do to apply to teach outside of
PEI?
How will your credentials be evaluated?
What should you do if you require assistance?

QUESTIONS?

