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...Communication in part is defined as the act or the instance of communicating; the imparting or 
exchange of information, ideas or feelings. 
 
...4-H Communications can  be defined as the sharing of information in the form of speech or 
demonstration. The purpose of the 4-H Communications Project is to provide 4-H members with the 
opportunity to become effective communicators by learning to express themselves in public, thereby 
gaining in experience and self-confidence. 
 

General Rules & Regulations 
 

PEI 4-H members have the opportunity to participate in the communications project as a means to 
develop effective speaking and presentation skills. In order to achieve the objectives The following 
rules and regulations have been established to ensure members are successful with the goals of the 
project: 
 
1. The communications project exists as one of four required components in completing the 4-H year. 

All members are required to present either a speech, demonstration or other form of 
communication in order to complete the project.  

 
2. Following completion of the project at the club event, selected members will be eligible for 

competition at the following levels: 
 
 i.  Club 
 ii.   Area (in some districts) 
 iii.  District 
 iv.  Provincial 
 
3. The Communications Project is divided into three (3) categories: 
 

i. Speech - an original verbal presentation which can be completed with or without the use 
of visual aids. The visual aids may include pictures, slideshows, posters, etc. However, 
the aids must not distract from the speaker and/or the speech.                                       
An illustrated speech also fits into this category and is defined as “mostly speaking 
with the use of some visual aids”. 

 
ii. Demonstration - a verbal presentation showing how to do or how to make something, 

showing as many steps as possible.  A  demonstration is the combination of speech and 
action with visual aids.  Posters, either digital or on Bristol board, must be used to 
illustrate, list steps and summarize the demonstration. 

 
iii. Other - provides an opportunity for members to use their learned communication skills 

to chair an event or complete an alternate project that has been approved by the leader 
and 4-H Specialist.  
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NOTE: Where eligible, members must  compete at all 
communication levels, regardless of the   
number of participants, in order to advance to 
the next level of competition. 



 

 

4.   Members will participate in age categories as determined by their 4-H age of the current 4-H year
(age as of January 1).  

 
5.    First year members or first time presenters will receive a communications certificate.  All members 

are encouraged to keep their certificate throughout their 4-H career, adding seals for each year of 
completion. Members will receive a seal indicating their Communications Project completion and 
their mark range:  Group A  90 - 100 

     Group B  80 -   89 
     Group C  79 or lower 
 
6.    4-H members are encouraged to present in either of the two official languages of Canada but      

must notify their leader four (4) weeks  prior to Communications Night if bilingual judges will be 
required. 

  
7. A member may proceed to the next level as a club representative in the Public Speaking or 

Demonstration category,  but not for both in the same year.  
 
8.   Members participating in the team demonstration category will (if eligible) compete at each level 

with the original team members.  Member substitutions are not permitted, nor can one member of 
the team represent the whole team in competition if the other member is unable to attend the event 

 
9.    The number of members selected for the next level of competition should be as follows: 
 1-10 members per category - 1 rep 

 11-20 members per category - 2 reps 

 1 alternate should be chosen from each category to move forward should the chosen 

representative not be able. However, in the event that there are only 2 - 3 members in a category, 

an alternate may be chosen, but not announced during presentations 

 
10.   The same presentation must be made at all levels of competition (club, area, district and 

provincial).  Improvements are permitted, if necessary. 
 
11.  A three member panel of judges will assign marks to club participants as well as select the club 

representatives for the next competition level.  The panel should consist of two community 
members and one 4-H representative who has an understanding of the 4-H PEI Communications 
Project. 

 
       Judges will prepare comments for each member.  These will be presented at the end of the 

communications event. The judges’ working copy of the score sheets and marks will be returned to 
the 4-H office. 

 
       Judges must not have already judged any of the participating members in the current 4-H year. 
   
 Judges are encouraged to evaluate each presentation based on what is seen and heard. 

Occasionally,  leaders may request that judges have leniency with a particular member for a 
specific reasons (ie. extreme shyness or a speech impediment). These members may present a 
non-regulation form of communications if they wish (ie. a recitation of the 4-H Pledge or chairing 
an event). 

THE JUDGES’ DECISION IS FINAL 
 
12. Senior 4-H members and University students have the option of giving a presentation at a 4-H 

meeting or an organized group (i.e. chair Achievement Day, chair a beef/dairy clinic, etc.) 
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Member completion of the 4-H Communications Project is required in order to finish the 4-H 

year. Members are encouraged to prepare a speech or demonstration to present at their club’s         

communication event.  

 

Speeches and demonstrations are similar in that they provide an opportunity for 4-H members 

to express ideas & educate the audience on a topic of their choice. However, it is important to 

know that the actual presentations of speeches and demonstrations are different from one   

another... 

A speech is an original verbal presentation which can be completed with or 

without the use of visual aids. The visual aids may include pictures,     

slideshows, posters, etc. However, the aids must not distract from the 

speaker and/or the speech.   

 

An illustrated speech also fits into this category and is defined as “mostly 

speaking with the use of some visual aids”. 

A 4-H Speech… 
 
… must be an original, verbal presentation which may or may not include visual aids such as 

pictures, posters, digital images, etc. These aids must not distract from the speaker and/or 
the speech. 

 
… must be prepared and presented by the 4-H member.  Advice from leaders and parents is 

permitted, but the work must be the effort of the member. 
 
… must be presented in the category reflective of the member’s 4-H age (age as of January 1) 
     and be within the time limits set out for each category. 
 
 
 
 
 
 
 
 
**Cloverbuds are permitted to participate in communications with a speech,  a single 
demonstration or a team demonstration.  However, they are not eligible to move on in 
competition. 
 
**Cloverbuds may also participate at the club communications event with a recitation of 
the 4-H Pledge or with the sharing of a poem or a short story of importance to them. 

Speaking Categories 

Junior               9-11years 

Intermediate  12-14 years 

Senior            15-21 years 

Speaking Time Limits 

Junior             2 - 3 minutes 

Intermediate   3 - 5 minutes 

Senior            5 - 7 minutes 

PROJECT GUIDELINES 
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A demonstration is a verbal presentation which shows how to do             

or how to make something,  showing as many steps as possible.   

 

A demonstration is the combination of speech and action with materials 

and visual aids.  Posters, either digital or on Bristol board, must be used to  

illustrate, list steps and summarize the demonstration. 

A 4-H Demonstration... 
 

…  must be mostly action, balanced with verbal explanation and  information. 
 

… must be prepared and presented by the 4-H member (s).  Advice from leaders and parents 
is permitted, but the work must be the effort of the member (s).   

 
… can be presented by a single member or by a team working together and sharing the roles 

of telling and showing equally.  
 
… must be presented in the category reflective of the member’s 4-H age (age as of January 1) 
     and be within the time limits set out for each category. 
 

 
 
 
 
 
 
 
 

 *In Team Demonstrations, the age of the older member will  
determine the category in which the team participates.   

The 
Queen’s 
Crown!! 

Demonstration Categories 

Junior Single          9-14  years 

Senior Single        15-21 years 

Junior Team          9-14  years 

Senior Team        15-21 years 

 

Speaking Time Limits 

Junior                  5-7 minutes 

Senior               7-10 minutes 

 

These times do not include 

set up and clean up 

The other category provides an opportunity for 

members to use their learned communication skills 

to chair an event, facilitate project meetings or 

complete an alternate project that has been       

approved by the leader and 4-H Specialist.  

 

This option is available for senior members 

who have completed at least two years in the 

traditional communications project.  

 

Members considering an alternate form of  

communications must have permission from 

communications leader AND 4-H Specialist. 

Alternate Project Ideas 
 

* 
* 
* 
* 
* 
* 
* 
* 
* 
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YOUR 4-H SPEECH  
A jigsaw puzzle may make a beautiful picture, but can only be   

appreciated if the pieces are put together incorrectly.   

With a speech, the facts and ideas used are similar to the pieces of 

a puzzle...they need to be organized in a way  

that makes sense to others. 

Getting Started… 
 

I.  Choosing a Topic: 

   The most important rule in selecting a speech topic is to choose a subject in which you 

are interested.  You should have some knowledge about your choice and the topic 

should be appropriate for your age category.  

 

II.  Gathering Information: 

  To be logical and well-organized with your speech,  you must have a good knowledge 

of your topic. The more you know, the better you will be able to communicate the      

information to your audience. 

  
 Places to look for topic information > magazines, newspapers, books, etc. 
       > the internet 
       > interviews with people familiar with your topic 
  
 As you become familiar with your topic, important points will come to you...write them 

down...don’t worry about the order - you will fit the pieces together later. 
 
     
III.  Make an Outline: 
 Parts of the speech must be organized in a way that is easy to follow and understand.
 Most speeches follow this standard design: 
 1. INTRODUCTION  
 2. MAIN BODY 
 3. CLOSING  

POSSIBLE SPEECH TOPICS 

Below are a few topics that have the potential to be great speeches.   

Use the topics below to help spark ideas for your own speech topic. 

Junior Topics Intermediate Topics Senior Topics 

 My Pet 

 My Family 

 My Summer Vacation 

 
 

 My Summer Job 

 My Hero 

 My First 4-H Speech (or 

Project, or Trip) 

 

 Agriculture in Canada 

 Bullying 

 My Family Tree 
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INTRODUCTION: 
 
 the introduction should be short and catchy...try to capture the audience’s attention. It 

should serve as a means to get the audience to listen to what you have to say! 
 
 
 
 
 
 
 

 4-H members are required to address the chair and the audience. This means that you 
make the audience aware you are speaking to them. You may do so before the opening 
lines of your speech or immediately following an attention grabbing statement! 

 

  Example 1- “Good evening Chairperson, honorable judges, fellow 4-H members and  
           guests.” 
      OR 
 Example 2 - “Let me tell you about the best holiday I’ve ever had! Good evening,    
            Chairperson, honorable judges, fellow 4-H members and guests.” 
 
 4-H members are not required to introduce themselves as the chairperson would have    

already  made the introductions. 
 

MAIN BODY: 
 This is where you discuss or talk about your main points: 

 -gather the most recent information on your topic 

 -as you read & study the topic, write down the main, important & interesting facts 

 -arrange the facts in a sensible order to help the speech flow smoothly 

 -each idea you talk about should be connected to the one before it 

 -remember to incorporate your own ideas with the factual information you have 

 -BALANCE your speech with personal experience and factual information 

 -you may wish to use a “visual aid” to enhance your speech in clarity and interest 

 
CLOSING : 
 The closing of your speech is as equally important as the opening and the main body: 

 A Good Closing: 

 -is short and sums up the whole speech 

 -does not introduce new information 

 -highlights the ideas you want your audience to remember 

 -leaves a lasting impression on your audience 

 -brings your speech to a definite close so the audience knows you are finished 

  
It is not necessary to say “Thank You” at the end of your speech ... 

…the closing statements should let the audience know you are finished! 

 What attention-grabbing ideas can you use to begin your speech? 
 
 State a problem     Use a personal experience 

 Use a quotation or headline   Quote a poem 

 Show a visual aid    Ask a question 
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YOUR 4-H DEMONSTRATION  
A demonstration is a wonderful opportunity for 4-H members to share 

ideas on how to do OR make something, demonstrating in as many 

steps as possible, ending with a finished product. 

A demonstration can be presented by one member  

or as a team demo with two members! 

Let’s Get Started… 
 

I.  Choosing a Topic: 

   The most important rule in selecting a demonstration topic is to choose a subject in which 

you are interested.  You should have some knowledge about your choice and it should be 

enjoyable for you to demonstrate. 

Consider: -do you know enough about the topic? 

   -will it be interesting for your audience? 

   -are there physical steps/actions to explain what you are doing/making? 

   -do you have all of the materials/equipment needed? 

   -is it age appropriate? (Simple steps for Junior/ More complicated steps for Senior) 

   -can you complete the demo in the time allowed? Junior (5-7 minutes) 

                  Senior (7-10 minutes) 

II.  Gathering Information: 

  To “SHOW HOW” something is done,  you need to “KNOW HOW” something is done.  

The more you know, the better you will be able to communicate the information to your 

audience. Gather as much information and materials about the topic as you can. 

     
III.  Prepare the Demonstration: 
 To shape the gathered info into a demonstration 
 1. DEVELOP AN OUTLINE 
 2. WORK ON EACH SECTION OF THE DEMONSTRATION 
  -Introduction 
  -Main Body 
  -Closing 
 3. CONSIDER EQUIPMENT, MATERIAL & VISUAL AIDS TO SUPPORT EACH  
             SECTION 

POSSIBLE DEMONSTRATION  TOPICS (use these to spark your imagination) 

 Build a birdhouse 

 Make a rope halter 
 Decorate a cake 

 Decorate a picture frame 

 Make a scrapbook 

 Build a shelf 

 Make dog treats 

 Decorate or make candles 

 Clean a saddle 

 Make play-dough 

 Painting 

 Flower arranging 

 Wood carving 

 Origami 
 Bake cookies or another 

food item 
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THE OUTLINE: 
 
Gather your information and sort it into a way that will make sense when presenting to others. 
 
 Decide if the demonstration is suitable for one presenter or two.  Members participating in a 

team demonstration work together and equally share the roles of demonstrating and     
speaking. 

 List the important steps and processes that are to be demonstrated 
 Arrange the steps in logical order 
 Write down the explanation necessary to go with each step or process 
 List the necessary materials and equipment needed for the demonstration 
 Plan posters that will add clarity to the demonstration 
 
When preparing the procedure for the demonstration divide it into three parts: 
 1. WHY - This will be  the introduction for the demonstration. 
 2. HOW - This will be the main body of the demonstration. 
 3. WHAT - This will be the summary of the demonstration. 
 
 
INTRODUCTION: 
 Be brief and original...this is your chance to capture the audience’s attention  
 Hook the audience with enough information about what you are going to demonstrate so they 

stay interested until the final step 
 Explain why the topic was selected 
 Remember to address the chair and the audience 
 Demonstrators, both single and team, are encouraged to introduce themselves or 

each other during the first part of the demonstration. 
 
MAIN BODY: 
 Most of the demonstration time should be spent on this section. 
 Following the introduction, go over the materials and equipment required.  Hold up each item 

as it is mentioned.  
 Begin demonstrating each step focusing on >WHAT is being done 
           >HOW it is being done 
           >WHY this method is being used 
 It is important to avoid long periods of silence, except when you are using noisy equipment. 

Fill in “quiet time” with interesting facts about your topic, materials, equipment, safety tips, 
short cuts, etc.  

 The centre of the table (your workspace) should be clutter free so the audience can see what 
you are demonstrating...place all materials & equipment to the side when not in use. 

 
CLOSING: 
 The closing should be short, concise and summarize what you have done. 
 With the use of posters, BRIEFLY review the materials & equipment while providing a brief 

summary of the demonstration. The closing is not relisting the steps but highlighting  
important ideas about the method/procedure.  

 Ask the audience if they have any questions...answer accordingly.  It is always a good idea 
to repeat the question so the audience knows what you are answering. 

  Leave the audience with a lasting impression and be sure to bring your demonstration to a 
definite closing so that the audience knows you are finished. 

 
It is not necessary to say “Thank You” at the end of your demonstration ... 

…the closing statements should let the audience know you are finished 
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POSTERS 
 Posters are a visual aid used to enhance a demonstration by clearly listing for the audience  

what materials/equipment and method/procedure are required to carry out your demo on their 

own. 

 Posters complement the presentation by summarizing main points the demonstrator wishes to 

emphasize. 

 Posters can be created on Bristol board or with digital means. Use the number of posters that 

best suits your demonstration, remembering to be brief.  

      (PLEASE NOTE: If using digital posters, please ensure you make arrangements to have the 

necessary equipment on hand for your presentation.  The 4-H office has a projector and laptop 

available for club communication events.) 

 

 

 

1. Make it Simple: 

 -Each poster should give information at a glance...point form and not too wordy.   

 If the audience has too much information to read, they will miss the actual presentation. 

 -Each poster should have only one “message” 

  Example - Poster #1 ->  TITLE  -  make this as eye catching as possible 

       - Poster #2 ->  MATERIALS - list (point form) materials/equipment required 

       - Poster #3 ->  METHOD / PROCEDURE - it can be very tempting to display  

                   ALL of the steps required to complete your demonstration; however, 

        remember you only need to list the steps...the presentation should     

        demonstrate HOW to carry out the Method / Procedure.  

2. Make it Clear: 

 -words should be easy to read...this means that letters/pictures should be large and easily  

 seen from all areas of the room. 

 -dark print on a light colored background makes for easy reading. 

 -using a color to emphasize key words adds interest without adding too much pizzazz. 

 Example - highlighting black lettering with a red marker will help words “pop” off the poster! 

 

3. Make a Stand: 

 -Bristol board posters will need to be supported on an easel, poster stand or flip chart for 

easy viewing.  Check with your leader as to the best  display for your posters. 

T 
H 
I 
S 
 

This poster 
has too 
many words 
for the      
audience to 
read quickly 
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 ADDITIONAL DEMONSTRATION TIPS: 
 The equipment and materials should be large enough for the audience to see clearly. 

 Choose standard equipment and material that the audience will be able to find and use. 

 Use clear containers where possible - label each with contents and remove covers before  

starting the demonstration. 

 Brand labels should be covered. 

 Arrange equipment and materials in order of use 

 Make sure to hold up items for the audience to see...you are presenting for everyone, not just 

the judges. 

 Practice with your posters...they are an important part of getting the message across. 

 Cover the table or workspace - a vinyl table cloth is especially useful for demonstrations as it is 

easy to spread, keeps the workspace neat and is easy to clean! 

 If the demonstration involves food, keep these tips in mind:-cover food when not using 

              -wear an apron  

              -cover hair or tie hair back from face 

              -use a damp cloth to wipe hands  

               & workspace 

 Watch the time - Demonstrations should take 5-7 minutes for Juniors/ 7-10 minutes for Seniors, 

not including set-up or take-down. 

 In preparation for the Communications Event pack all of your materials and posters together, 

along with any equipment you will need.  Arrive early at the event to set out your materials, 

hang posters and relax before the presentation. 

 

HAVE FUN!!! If YOU are enjoying what you are doing, so will the audience! 

 

PROCEDURE 
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Good use of gestures might include: 
 
 A silly grin when telling a joke 
 Using fingers to count 
 A clap, a stomp or a wink 
 
 Poor use of gestures might include: 
 
 Continuously moving hands throughout the presentation 
 Shaking and/or nodding head excessively 
 Repeatedly pointing at the audience 

THE FINISHING TOUCHES 
When presenting a speech or demonstration, we use much more than words to deliver the 
message.  Voice, posture, dress, gestures and eye contact all help to display the complete 
message.  Using non-verbal along with verbal communication can ensure that your speech or 
demonstration is of top notch quality. 
 
VOICE:  
 Your voice should be clear & natural and your words distinct.   
 Look at your audience and speak to them.   
 Vary the tone and pitch of your voice to avoid monotony.   
 Adjust your volume and the pace of speaking to meet the situation.   
 You may wish to practice by recording yourself and listening for areas in which to improve. 
 
POSTURE: 
 Select a stance that allows you to be comfortable and encourages you to NOT shift or 

shuffle your feet. 
 Stand Tall - Head Up - Eyes Out .  This will help project your voice to the back of the room 

reaching every member of the audience. 
 Maintain good posture when practicing so it comes naturally during the presentation. 
 
DRESS: 
 Clean, neat and appropriate dress is the key to establishing the all important first 

impression. 
 Dress appropriately - Swear pants and sweat shirts are NOT acceptable dress unless it is 

related to your topic. 
 Clothing can sometimes be useful as a prop in getting your message across, but don’t let it 

over shadow your presentation. 
 
EYE CONTACT: 
 Eye contact is an important way to include others in the presentation.  If eye contact makes 

you nervous, try glancing at foreheads, ears or chins.  When you are six feet away, no one 
will know that you are not looking into their eyes. 

 
USE OF GESTURES: 
 Gestures are motions or movements used to enhance your presentation.   
 Find your comfort zone and use simple hand or facial gestures that work for your 

presentation. 
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 Let the audience know that you have something worthwhile to share with them… 

 

1. KNOW YOUR JOB...with practice, you will become more confident in your presentation. 

Knowing your “job” will help send a clear message to the audience  while keeping them   

interested and entertained. 

 

2. STAY CONNECTED...make frequent “eye contact” with your audience. 

 

3. STAND TALL...it is easy to slouch or rock from foot to foot when giving a presentation,  

however this will be distracting to the audience and the judges.  Plant your feet comfortably 

and stand up tall...this will also help with projecting your voice! 

 

4. SPEAK UP… practice speaking clearly and loudly...remember everyone in the room is    

interested in what you have to say, not just the judges. Make your words reach the back of 

the room! 

 

 

SHOW TIME!!! 

PRACTICE, PRACTICE, PRACTICE 
As the saying goes Practice makes perfect so Practice Everything!!! 

 
 Practice looking at the chairperson, judges & audience without referring to your notes. 

 Practice saying each sentence with emphasis in the right places. 

 Practice pronouncing all words correctly. 

 Practice speaking slowly giving the audience time to appreciate the presentation. 

 Practice pausing at the end of a sentence or a thought. 

 Practice adjusting the volume of your voice using your voice for emphasis. 

 Practice handling your cards. 

 Practice use of posters (if doing a demonstration). 

 Practice blending your speech with actions (if doing a demonstration). 

 Practice taking time to let the audience enjoy a joke or funny segment. 

 Practice SMILING at appropriate times - especially at the beginning and at the end. 
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So, you’ve been asked to “chair” 4-H Communications Night! This is a very important job and a 

learned knowledge of exactly what is expected of you is a must.  The chair person assists with 

ensuring that the communications night runs smoothly -  before, during and after the event. 

 

 Prior to Communications Night, contact the judges.  Ask them to share with you a few 

interesting facts so you can prepare brief introductions. Make sure to ask for their correct 

name, job, title and background. 

 

 On Communications Night, arrive early to help set up and to familiarize yourself with the event 

program. 

 

 People may ask to speak earlier or later in the program due to another commitment...the 

communications leader will advise you of any changes, but it will be your job to make the 

changes on your program to announce to the audience. 

 

 Check with the judges as to what the procedure should be before moving on between 

presenters. Often you can proceed with the next presenter when two of the judges are ready. 

 

 Start the program on time and speak clearly...Remember, this is your communications project 

and therefore you are being evaluated like the other presenters. Stand up and speak out each 

time you are address the audience. 

 

 Welcome everyone and invite them to stand to recite the 4-H Pledge. Introduce yourself 

followed by introduction of the judges. Announce any changes there may be to the program 

and explain how the event will proceed. 

 

 Ask for quiet during the presentations. Remind people to turn off all technical devices before 

the program begins and ask that people only leave and enter the room between presentations, 

not during. 

 

 Do your best to maintain order in the program and the room. If something unplanned happens, 

decide what to do – if it is noisy outside, ask someone to close the door. 

 

 Assist members with setting up tables or posters for demonstrations. 

 

 When the judges complete scoring the last presentation, inform the audience that there will be 

a brief break as the judges deliberate. 

 

 When the judges return, ask the audience to take their seats.  Welcome the judges back and 

thank them on behalf of the club. Ask the judges to give their comments, and assist (if asked) 

with the presentation of certificates & seals. 

 

 Thank everyone for attending and invite them to the next round of competition.  Make sure you 

know the time and place for the next event. 

CHAIRING COMMUNICATIONS 
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The 4-H communications project encourages members to explore different areas in which to practice 

learned speaking skills...check with your 4-H Specialist  to see what other communication opportunities 

are available for you to use for completion of the communications project! 

 

Make an announcement at a club meeting 
 
  
Introduce or thank a speaker 
 
 

Welcome a new person to a group or organization 

 

Announce classes at a fair or exhibition (ie East Gen Showcase) 

 

Emcee a 4-H Event (ie AGM, Club Communications, Leaders’ Appreciation Banquet) 

 

Conduct a project workshop/clinic for junior members 

 

Share information regarding 4-H trips in which you have taken part  

 

Present 4-H overview to early school age children 

 

Assist with judging of projects or communication events 

 

Participate in media development for 4-H projects and programs 

 

The possibilities are ENDLESS...be sure to confirm with your Communications Leader     

& your 4-H Specialist if you need to participate in an alternate form of communication. 

ALTERNATE COMMUNICATION OPPORTUNITIES 
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Arrangements must be made with the overall leader and the 4-H Specialist  

if a member wishes to complete the communications project at a time  

Other than at the club communications event. 

There will be many occasions where the skill of public speaking will come in handy such as 

school, sports clubs, community organizations, church groups, etc.  You can use your skill to: 



 

 

PRINCE EDWARD ISLAND 
4-H COMMUNICATION SCORE SHEET 

JUNIOR & INTERMEDIATE PUBLIC SPEAKING 

NAME: _____________________________________ 
 
CLUB: _____________________________________ 
 
TITLE: _____________________________________ 

AGE CATEGORY and TIME GUIDELINE 
 (Please check correct category) 

 
❒ Junior  9 - 11  yrs.  
  (2 - 3 minutes) 
 
❒ Intermediate 12 - 14 yrs.  
  (3 - 5 minutes) 

GUIDE POSSIBLE GIVEN COMMENTS 

Introduction 
 Original, short, complete 

 Topic suitable for speaker 

 Appearance 

 Sets overall mood 
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Subject Matter 
 Shows adequate background, information & 

knowledge 
 Topic are or purpose established early 
 Complete with important points emphasized 
 Logical sequence 
 Incorporates own ideas as well as facts 

 
 
 
 

30 

  

Presentation 
 Voice carries well, words distinct 

 Enthusiasm 

 Originality of presentation 

 Pronunciation, Enunciation, Grammar 

 Good eye contact with audience 

 Uses body, hands, head effectively 

 Expression 

 Shows confidence, poise 

 
 
 
 
 
 

50 

  

Closing 
 Important points concluded 

 Completed the topic 4-H’er set out to explain 

 General impression 

 Visual aids used effectively (if applicable) 

 Acceptable time for topic 

 
 
 

10 

  

TOTAL 100   

SCORES 

Judge’s Comments for 4-H Member 

18 



 

 

PRINCE EDWARD ISLAND 
4-H COMMUNICATION SCORE SHEET 

SENIOR PUBLIC SPEAKING 

NAME: _____________________________________ 
 
CLUB: _____________________________________ 
 
TITLE: _____________________________________ 

AGE CATEGORY and TIME GUIDELINE 
 (Please check correct category) 

 
❒ Senior  15 - 21  yrs.  
  (5 - 7 minutes) 
 
 

GUIDE POSSIBLE GIVEN COMMENTS 

Introduction 
 Original, short, complete 

 Topic suitable for speaker 

 Appearance 

 Sets overall mood 
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Subject Matter 
 Shows adequate background, information & 

knowledge 
 Topic are or purpose established early 
 Complete with important points emphasized 
 Logical sequence 
 Incorporates own ideas as well as facts 

 
 
 
 

40 

  

Presentation 
 Voice carries well, words distinct 

 Enthusiasm 

 Originality of presentation 

 Pronunciation, Enunciation, Grammar 

 Good eye contact with audience 

 Uses body, hands, head effectively 

 Expression 

 Shows confidence, poise 

 
 
 
 
 
 

40 

  

Closing 
 Important points concluded 

 Completed the topic 4-H’er set out to explain 

 General impression 

 Visual aids used effectively (if applicable) 

 Acceptable time for topic 

 
 
 

10 

  

TOTAL 100   

SCORES 

Judge’s Comments for 4-H Member 

19 



 

 

PRINCE EDWARD ISLAND 
4-H COMMUNICATION SCORE SHEET 

JUNIOR DEMONSTRATIONS 

NAME: _____________________________________ 
 
CLUB: _____________________________________ 
 
TITLE: _____________________________________ 

AGE CATEGORY and TIME GUIDELINE 
 (Please check correct category) 

 
❒ Junior Single 9 - 14 yrs.  
  (5 - 7 minutes) 
 
❒ Junior Team 9 - 14 yrs.  
  (5 - 7 minutes) 
 
*Time does not include set-up or take down 

GUIDE POSSIBLE GIVEN COMMENTS 

Introduction 
 Interesting opening 
 Topic suitable for demonstration 
 Catchy title 

 
 
 

10 

  

Subject Matter 
 Suitable to demonstration 

 Developed in a logical sequence 

 Adequately covered 

 Correct fact and information 

 Originality of topic 

 
 
 

20 

  

Presentation 
 Voice carries well, words distinct 

 Enthusiasm 

 Originality of presentation 

 Pronunciation, Grammar 

 Communicates directly to the audience 
 Has good expression 

 
 
 
 

25 

  

Workmanship 
 Member (s) organized 

 Good balance of work and speech 
 Work is visible & visual aids are used well 
 Equipment suitable (for member’s level)  

 
 
 

25 

  

Visual Aids 
 Attractive, legible, neat 

 Support topic 

 State necessary materials for action 

 
 

10 

  

Closing 
 Important points concluded 

 Completed the topic 4-H’er set out to explain 

 General impression 

 Visual aids used effectively 

 Acceptable time for topic 

 
 
 

10 

  

TOTAL 100   

SCORES 

Judge’s Comments for 4-H Member (members) 

20 



 

 

PRINCE EDWARD ISLAND 
4-H COMMUNICATION SCORE SHEET 

SENIOR DEMONSTRATIONS 

NAME: _____________________________________ 
 
CLUB: _____________________________________ 
 
TITLE: _____________________________________ 

AGE CATEGORY and TIME GUIDELINE 
 (Please check correct category) 

 
❒ Senior Single 15 - 21 yrs.  
  (7 - 10 minutes) 
 
❒ Senior Team 15 - 21 yrs.  
  (7 - 10 minutes) 
 
*Time does not include set-up or take down 

GUIDE POSSIBLE GIVEN COMMENTS 

Introduction 
 Interesting opening 
 Topic suitable for demonstration 
 Catchy title 

 
 
 

10 

  

Subject Matter 
 Suitable to demonstration 

 Developed in a logical sequence 

 Adequately covered 

 Correct fact and information 

 Originality of topic 

 
 
 

30 

  

Presentation 
 Voice carries well, words distinct 

 Enthusiasm 

 Originality of presentation 

 Pronunciation, Grammar 

 Communicates directly to the audience 
 Has good expression 

 
 
 
 

20 

  

Workmanship 
 Member (s) organized 

 Good balance of work and speech 
 Work is visible & visual aids are used well 
 Equipment suitable (for member’s level)  

 
 
 

20 

  

Visual Aids 
 Attractive, legible, neat 

 Support topic 

 State necessary materials for action 

 
 

10 

  

Closing 
 Important points concluded 

 Completed the topic 4-H’er set out to explain 

 General impression 

 Visual aids used effectively 

 Acceptable time for topic 

 
 
 
 

10 

  

TOTAL 100   

SCORES 

Judge’s Comments for 4-H Member (members) 

21 



 

 

THE COMMUNICATIONS PROJECT LEADER 
 
Each 4-H Club is strongly encouraged to have a Communications Leader.  This person’s objective 

should be to ensure that every 4-H member within the club is adequately prepared to complete the 

Communications Project requirement.  If your club does not have a communications leader, a 

parent or leader must still take responsibility for the following in preparation of the Club’s 

Communication Night. 

 

 Keep up-to-date with any changes made to the PEI 4-H Communications project. 

 Use communication videos and printed material as teaching aids (available at the 4-H office). 

 Facilitate different communication activities at each monthly club meeting. 

 Organize a workshop each year for 4-H members to assist with speech writing, editing, and 

sharing of the various “tips & tricks” found in this guide. Follow up with at least one practice 

session for assisting with prep for the Club’s Communication Night. 

 Confirm the date for the Club Communication Night with your 4-H Specialist 

 Select a chairperson for the event and ensure that he/she is aware of his/her responsibilities: 

 Select two judges (the third will be the Regional 4-H Specialist or District Representative). 

 Mail the following to the judges at least one week prior to the event:  

 -The Judges’ Letter 

 -Copies of Score Sheets 

 -Rules & Regulations for  PEI 4-H Communications Project 

 Request score sheets from your 4-H Specialist. Each member should have 3 score sheets (one 

for each judge) filled out with their name and speech/demonstration title at the top and their 

name at the bottom. 

 Greet and welcome the judges as they arrive. The 4-H Specialist or District Representative will 

brief the judges on the procedure to ensure that everyone understands the rules and 

regulations. 

 Create and print a program for the evening. Ensure each judge and chairperson has a copy to 

follow. 

 Following the presentations, the judges should be allowed 20 minutes to deliberate. Usually a 

light lunch is served at this time. 

 Upon return, the judges will present awards seals and comment cards to all participating 

members.  The 4-H Specialist will provide these. 

22 



 

 

NOTES & IDEAS 


