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Q & A - Criminal Record Check  
 
1. What are the costs associated with obtaining a Criminal Record Check? 
 

A. RCMP: If the person lives in the same district as the RCMP office, there is no 
cost to obtain a Criminal Record Check. All new hires require an acceptable 
CRC, including Volunteers and Students.  If 'fingerprints' are required (i.e. as a 
result of a same name or date of birth of offender), there is a charge of $25.00.  

B. Charlottetown City Police: Volunteers may apply for a CRC with City Police at 
no charge.  

C. Global ID Services (902-892-0002) or C5ID & Fingerprinting Solutions Inc. 
(902-892-1211) require that the applicant provide two pieces of I.D. and the 
standard cost is approximately $25.00 (for Public and Students alike). If 
fingerprints are required though, there will be additional charges (and this 
depends on the type of fingerprints, i.e. digital/ink). Also, if there is a requirement 
to seek further information for an applicant, there may be additional fees. 

 
2. When is the Declaration Form required (instead of the CRC)? 
 
Casual rehires (seasonal) who have not worked for a period longer than three months, 
are required to sign the Declaration Form (Attachment 3 of the CRC Policy).   
  
3. Are returning students and/or volunteers required to provide a new CRC 
each year or can they simply sign the Declaration instead? 
 
Returning students, as well as volunteers, non-recall casuals (per section 10 (1)(c) 
temporary employee of the Civil Service Act) are required to provide an updated CRC 
each year. 
 
4. Are returning Employment Development Agency (EDA) employees required 
to provide an updated CRC or are they treated the same as returning casuals and 
sign only the Declaration? 
 
Returning EDA employees are required to provide an updated CRC. 
 
5. Are permanent part time seasonal staff (i.e. 50% for 6 months on, 6 months 
off) also required to sign a Declaration each year? 
 
Essentially, this group of employees are considered permanent and are >currently= not 
required to sign a Declaration (similarly, permanent employees who go out on long term 
leaves, i.e. maternity, long term disability, education, personal, etc. are not required to 
sign a Declaration). Having said that, this situation is currently being reviewed. 
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6. If a Declaration indicates that a >Pardon= was given to this person, does this 
mean that an updated CRC is not required? 
 
It is good due diligence to still require an up to date CRC to confirm the Pardon. 
 
7. If a Declaration indicates that there was an incident/event, would he/she be 
required to provide a CRC? 
 
As per the Declaration, the applicant must provide details regarding the incident/event.  
The HR Manager would review the incident and make a determination if a CRC is 
required.  As per current practice, the HR Manager (in consultation with PSC) would 
then adjudicate the CRC and recommend the re-hire (or not). 
 
8. When should the employer request a Vulnerable Sector Check instead of 
the basic Criminal Record Check? 
 
If the applicant is returning to a position where he/she will be working with vulnerable 
clients (children/elderly), a Vulnerable Sector Check is required. 
 
9. Does the Vulnerable Sector Check results include the basic CRC?     
 
Yes. 
 
10. Does the CRC results include a Vulnerable Record Check?    
 
No. 
 
11. Sections 1. and 2. on the Declaration form indicate that an updated CRC 
may be required.  Who makes that final decision? 
 
In consultation with the Public Service Commission and the hiring Manager, the H.R. 
Manager will provide the final recommendation for hire. 
 
12. Is it true that persons under the age of 16 cannot obtain a CRC? 
 
RCMP have advised that they do conduct CRC=s for persons under age 16 as long as 
they have a proper ID and live in the area. 
 
13. In relation to non-designated employees who transfers from one 
department to another department within government, are they required to 
provide a CRC or sign a Declaration? 
 
No. 
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14. In relation to permanent employees hired from the Health PEI, are they 
required to provide an updated CRC or sign a Declaration? 
 
No. 
 
 
15. In relation to an employment offer to a Designated Position (i.e. Family & 
Human Services Department), is the employee from another department or Health 
PEI required to provide a Criminal Record Check prior to accepting the job offer? 
 
Yes - See section 5.04 >Designated Position= in the CRC Policy. 
 
 
 
 
 
 
 
 
 
 
 


